	DEPARTMENT 

OF 

HOMELAND SECURITY

U.S. COAST GUARD

ISCSP 101(05/07)
	Integrated Support Command San Pedro

Special Events Request

	A. Name of Requestor:
	     
	Date Submitted:
	     
	

	
	
	
	
	
	
	
	
	
	

	Unit /Organization:
	     
	Telephone:
	     
	

	
	
	
	
	
	
	
	
	
	

	         Date of Event:
	     
	Time Starting:
	     
	Time Ending:
	     
	Attendance:
	    
	

	
	
	
	
	
	
	
	
	
	

	           Brief Description of Event:      

	
	
	
	
	
	
	
	
	
	

	B.  Event Category:
	C. Facilities:

	
	
	
	
	
	
	
	
	
	

	
	 FORMCHECKBOX 

	Coast Guard Function
	
	 FORMCHECKBOX 

	Training
	
	 FORMCHECKBOX 

	Bldg 32 Lighthouse
	 FORMCHECKBOX 

	Ball field / Gazebo

	
	
	
	
	
	
	Room
	
	
	

	
	 FORMCHECKBOX 

	Coast Guard Approved Event
	
	 FORMCHECKBOX 

	Other
	
	 FORMCHECKBOX 

	Computer Learning Center
	 FORMCHECKBOX 

	Other  
	

	
	
	
	
	
	
	

	D.   Equipment:   (please indicate the exact number of items needed in the spaces provided)

	
	
	
	
	
	
	
	
	
	

	
	     
	Large Tent (30x30)
	1 available
	
	
	     
	Small Tent (20x20)
	
	2 available
	

	
	
	
	
	
	
	
	
	
	

	
	     
	Podiums W/ Sound
	2 available
	
	    
	Sound System
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	     
	Stage
	
	
	
	     
	Picnic Tables
	
	6 available
	

	
	
	
	
	
	
	
	
	
	

	
	     
	Folding Tables             10 available
	     
	Flags(National and CG Ensign)

	
	
	
	
	
	
	
	
	
	

	
	     
	Chairs             approx. 200 available
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	ALL EQUIPMENT MUST BE SET UP AND TAKEN DOWN BY REQUESTOR

	
	
	
	
	
	
	
	
	
	

	E. APROVALS
	
	
	
	
	FOOD SERVICES/ALCOHOLIC BEVERAGES

	
	
	
	Initials
	Date
	
	
	     YES

	1.  Port Service Reservation Desk
	
	
	
	
	
	1.  Food – Contact ISC Galley
	
	

	
	
	
	
	
	
	     (310-732-7540)
	
	

	2.  Port Services Officer
	
	
	
	
	
	2.  Alcoholic Beverages
	
	

	
	
	
	
	
	
	a.
	Requires prior ISC CO approval
	
	

	3.  CO/XO (if alcohol is requested)
	
	
	
	
	
	b.
	Must be purchased from the
	

	
	
	
	
	
	
	
	CGES (310-732-7555)
	
	

	
	
	
	
	
	
	c.
	Type and amount
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	F. TYPE OF MENU/ITEMS REQUESTED

      (MENU TO BE DISCUSSED WITH FG)
	                            G.  GALLEY APPROVALS
	

	
	 initials
	       Date

	
	 FORMCHECKBOX 

	Cookout BBQ
	 FORMCHECKBOX 

	Coffee Mess
	 FORMCHECKBOX 

	Change of Command
	1.   Galley Supervisor
	
	
	
	
	

	
	

	
	
	
	

	
	 FORMCHECKBOX 

	Career Day
	 FORMCHECKBOX 

	Retirement
	 FORMCHECKBOX 

	Other: 
	2.   Supply Officer
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	3.   Comptroller
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	H. ADDITIONAL COMMENTS:        

	I. INSTRUCTIONS: 
1  .Completely fill out this form and submit no less than one month in advance

2.  All equipment must be set up by the requestor before the event and returned to the original state after the event.
3.  Throw away all the trash in the proper receptacles.

4.  No equipment may be taken off the ISC for personal use (weddings, birthdays, etc).

5.  Alcholic beverages must be approved in advance.

6.  Linited to no more than 2 events per unit per month.


